
Action Code 001 
  
Action Code Description ABOLISH CLASS 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(a)(I) 
 
 
Action Code 002 
  
Action Code Description CREATE NEW CLASS 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-101(3)(e) 
CRS 24-50-104(1)(a)(I) 
CRS 24-50-104(1)(b) 
CRS 24-50-104.5(1) 
 
 
Action Code 003 
  
Action Code Description CHANGE CLASS - MASS ACTION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
CRS 24-50-104(1)(b) 
CRS 24-50-104(1)(e) 
CRS 24-50-104(6)(a) 
Director’s Procedures P-2-2 
CRS p-3-11 
Director’s Procedures P-3-13 
Director’s Procedures P-3-16-C-1 
Director’s Procedures P-12-8 
 
 
Action Code 005 
  
Action Code Description CHANGE EE04, EE06, STATE JOB SOC 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-101(3)(e) 
 



 
 
 
 
Action Code 008 
  
Action Code Description CHANGE PAY DIFFERENTIAL - MASS 

ACTION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(a)(II) 
CRS 24-50-104.5(1) 
 
 
Action Code 013 
  
Action Code Description REMOVE EMPLOYEE FROM SAVED 

PAY STEP OR 
HALF STEP - MASS ACTION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-3-A 
Director’s Procedures P-3-4 
Director’s Procedures P-3-6 
Director’s Procedures P-3-8-A 
Director’s Procedures P-3-11 
Director’s Procedures P-3-19-B 
Director’s Procedures P-3-25 
Director’s Procedures P-12-25 
 
 
Action Code 017 
  
Action Code Description CHANGE OCCUPATIONAL GROUP 

(PROPOSED) 
GRADE/STEP - MASS ACTION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
Director’s Procedures P-2-2 
 
 



 
 
 
Action Code 018 
  
Action Code Description CHANGE OCCSTUDY PERCENT 

(GRADE/SALARY) - 
MASS ACTION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-2-2 
 
 
Action Code 020 
  
Action Code Description CHANGE SALARY (GRADE/SALARY) 

- 
MASS ACTION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
CRS 24-50-104(1)(e) 
Director’s Procedures P-3-2 
Director’s Procedures P-3-3 
Director’s Procedures P-3-4 
 
 
Action Code 021 
  
Action Code Description CHANGE SALARY (GRADE/SALARY) 

(SPECIAL ACTION) - MASS ACTION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(a)(I) 
CRS 24-50-104(1)(b) 
CRS 24-50-104(6)(a) 
Director’s Procedures P-2-2 
Director’s Procedures P-3-11 
Director’s Procedures P-3-13 
Director’s Procedures P-3-16-C-1 
Director’s Procedures P-12-8 
 
 
 
 



 
 
 
 
Action Code 023 
  
Action Code Description SYSTEM MAINTENANCE STUDY 

WITH CLASS PLACEMENT - MASS 
ACTION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
Director’s Procedures P-12-10 
 
 
Action Code 050 
  
Action Code Description CHANGE SALARY - CLASS RECORD 

ONLY - MASS 
ACTION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(5)(d) 
 
 
Action Code 103 
  
Action Code Description CHANGE CLASS 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
CRS 24-50-104(1)(b) 
CRS 24-50-104(1)(e) 
CRS 24-50-104(6)(a) 
Director’s Procedures P-2-2 
CRS p-3-11 
Director’s Procedures P-3-13 
Director’s Procedures P-3-16-C-1 
Director’s Procedures P-12-8 
 
 



 
 
 
Action Code 105 
  
Action Code Description DISCIPLINARY FINE 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
State Personnel Rules R-6-2 
State Personnel Rules R-6-4 
State Personnel Rules R-6-9 
 
 
Action Code 106 
  
Action Code Description DISCIPLINARY REDUCTION 

(STEP/SALARY) 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
State Personnel Rules R-6-2 
State Personnel Rules R-6-4 
State Personnel Rules R-6-9 
 
 
Action Code 107 
  
Action Code Description INCREASE SALARY-RETURN FROM 

106 
(STEP/SALARY) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
State Personnel Rules R-6-2 
State Personnel Rules R-6-4 
State Personnel Rules R-6-9 
 
 
 



 
 
 
 
Action Code 110 
  
Action Code Description ANNIVERSARY INCREASE 

WITHHELD 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
 
 
Action Code 112 
  
Action Code Description WITHHELD ANNIVERSARY 

INCREASE RESTORED 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
 
 
Action Code 113 
  
Action Code Description REMOVE EMPLOYEE FROM SAVED 

PAY STEP OR  
HALF STEP (INDIVIDUAL 013 
ACTION) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-3-A 
Director’s Procedures P-3-4 
Director’s Procedures P-3-6 
Director’s Procedures P-3-8-A 
Director’s Procedures P-3-11 
Director’s Procedures P-3-19-B 
Director’s Procedures P-3-25 
Director’s Procedures P-12-25 
 
 



 
 
 
 
 
Action Code 117 
  
Action Code Description CHANGE OCCUPATIONAL GROUP 

(PROPOSED) 
GRADE/STEP 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
Director’s Procedures P-2-2 
 
 
 
Action Code 118 
  
Action Code Description CHANGE OCCSTUDY PERCENT 

(GRADE/SALARY) 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-2-2 
 
 
 
Action Code 120 
  
Action Code Description CHANGE SALARY 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
 
 



 
 
 
 
Action Code 121 
  
Action Code Description CHANGE SALARY (GRADE/SALARY) 

(SPECIAL 
ACTION) (INDIVIDUAL 021 ACTION) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(a)(I) 
CRS 24-50-104(1)(b) 
CRS 24-50-104(6)(a) 
Director’s Procedures P-2-2 
Director’s Procedures P-3-11 
Director’s Procedures P-3-13 
Director’s Procedures P-3-16-C-1 
Director’s Procedures P-12-8 
 
 
Action Code 123 
  
Action Code Description SYSTEM MAINTENANCE STUDY 

WITH CLASS PLAC 
EMENT 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-2-2 
CRS p-3-11 
CRS p-3-13 
 
 
Action Code 130 
  
Action Code Description VOLUNTARY SALARY REDUCTION 

(STEP/SALARY) 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-9 
 
 



 
 
 
 
Action Code 131 
  
Action Code Description INCREASE SALARY-RETURN FROM 

130 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-9 
 
 
Action Code 133 
  
Action Code Description SALARY INCREASE - PILOT SYSTEM 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 
Action Code 142 
  
Action Code Description PERFORMANCE BASED PAY 

BASE/NON-BASE/NON-MONETARY 
AWARD 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-101(4) 
CRS 24-50-104(1)(c)(I)(A) 
CRS 24-50-104(1)(c)(I)(C) 
CRS 24-50-104(1)(c)(IV) 
CRS 24-50-118(2) 
Director’s Procedures P-3-17 
Director’s Procedures P-3-18 
State Personnel Rules R-6-1 
Director’s Procedures P-6-1 
Director’s Procedures P-6-2 
 
 



 
 
 
 
Action Code 143 
  
Action Code Description TEMPORARY PAY DIFFERENTIAL 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-49-D 
State Personnel Rules R-6-1 
 
 
 
Action Code 144 
  
Action Code Description REFERRAL AWARD 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-49-C 
 
 
 
Action Code 145 
  
Action Code Description MATCHING PAY 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-49-A 
State Personnel Rules R-6-1 
 
 
 
Action Code 146 
  
Action Code Description SIGNING BONUS 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-49-B 
 
 



 
 
 
Action Code 150 
  
Action Code Description CHANGE SALARY - NON-CLASSIFIED 

OR PILOT 
INDIVIDUAL 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 
Action Code 155 
  
Action Code Description CHANGE SALARY NON-CLASSIFIED 

AND 
CONTRACT CLASSIFIED 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(5)(d) 
 
 
Action Code 160 
  
Action Code Description CLASS PLACEMENT TABLE UPDATE 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-104(1)(a)(I) 
Director’s Procedures P-12-10 
 
 
Action Code 201 
  
Action Code Description ABOLISH POSITION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
 
 
 



 
 
Action Code 203 
  
Action Code Description CREATE POSITION (REGULAR FOR 

CLASSIFIED, 
JUDICIAL, MERIT) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
State Personnel Rules R-12-19 
 
 
Action Code 204 
  
Action Code Description CREATE SEASONAL POSITION 

(LESS THAN 11 MONTHS) 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
 
 
Action Code 205 
  
Action Code Description CREATE SUBSTITUTE POSITION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
Director’s Procedures P-4-23 
State Personnel Rules R-12-18 
 
 
Action Code 206 
  
Action Code Description CREATE TEMPORARY POSITION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
CRS 24-50-114(1-5) 
Director’s Procedures P-10-12 
State Personnel Rules R-12-18 
 
 
 



 
 
Action Code 207 
  
Action Code Description CREATE TEMPORARY EMERGENCY 

(15 DAYS) 
POSITION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
 
 
Action Code 209 
  
Action Code Description RE-ESTABLISH AN ABOLISHED 

POSITION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
 
 
Action Code 210 
  
Action Code Description CHANGE POSITION STATUS 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
Director’s Procedures P-5-11 
State Personnel Rules R-7-11 
  
 
 
Action Code 220 
  
Action Code Description CHANGE PAY DIFFERENTIAL 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(a)(II) 
CRS 24-50-104.5(1) 
 
 
 
 
 



 
 
 
Action Code 221 
  
Action Code Description CHANGE SHELTERED 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104.5(1) 
 
 
Action Code 222 
  
Action Code Description CHANGE FUNDED, 

ORGANIZATIONAL UNIT, 
AND FUND PERCENTAGES 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
 
 
Action Code 224 
  
Action Code Description CHANGE ALLOTMENT BASE 

(PARTTIME, SEASONAL, 
TEMPORARY) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-110(1)(d) 
Director’s Procedures P-5-11 
State Personnel Rules R-7-11 
 
 
Action Code 226 
  
Action Code Description CHANGE POSITION OT 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(a)(II) 
CRS 24-50-104.5(1) 
 
 
 
 



 
 
 
Action Code 301 
  
Action Code Description NEW EMPLOYEE, AT CLASS HIRING 

RATE 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(10) 
CRS 24-50-104(1)(f) 
CRS 24-50-112.5(5)(a) 
CRS 24-50-112.5(5)(b) 
State Personnel Rules R-4-9 
 
 
 
Action Code 302 
  
Action Code Description NEW EMPLOYEE, AT INDIVIDUAL IN-

GRADE 
HIRING RATE OR ABOVE MINIMUM 
HIRING RATE 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(10) 
CRS 24-50-104(1)(f) 
CRS 24-50-112.5(5)(a) 
State Personnel Rules R-4-9 
 
 
 
Action Code 303 
  
Action Code Description NEW EMPLOYEE, SEPARATED NOT 

IN GOOD 
STANDING 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(10) 
 
 
 
 
 
 



 
 
 
 
Action Code 305 
  
Action Code Description NEW EMPLOYEE, SUBSTITUTE 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(9) 
Director’s Procedures P-4-23 
 
 
 
Action Code 306 
  
Action Code Description NEW EMPLOYEE, TEMPORARY, 

MERIT ONLY 
SEASONAL OR EMERGENCY 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(9) 
CRS 24-50-114(1-5) 
Director’s Procedures P-4-9 
Director’s Procedures P-4-19 
Director’s Procedures P-4-20 
Director’s Procedures P-4-22 
Director’s Procedures P-10-12 
 
 
 
Action Code 307 
  
Action Code Description NEW HIRE - PILOT SYSTEM 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 



 
 
 
 
Action Code 310 
  
Action Code Description EMPLOYEE TRANSFERRING 

BETWEEN EMPL SYSTEMS 
(CLASSIFIED TO NON-CLASSIFIED, 
ETC) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-136(1) 
CRS 24-50-136(3) 
 
 
 
Action Code 320 
  
Action Code Description REINSTATEMENT 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(10) 
CRS 24-50-112.5(5)(a) 
CRS 24-50-112.5(5)(b) 
CRS 24-50-126(2) 
CRS 24-50.5-104(2) 
Director’s Procedures P-4-8 
State Personnel Rules R-4-9 
Director’s Procedures P-5-10 
Director’s Procedures P-5-35 
State Personnel Rules R-7-6 
 
 
 
Action Code 321 
  
Action Code Description REINSTATE TO DIFFERENT CLASS 

SERIES 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
This action code does not work. 
 
 
 
 



 
 
 
Action Code 330 
  
Action Code Description REEMPLOYMENT 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-302(1-2) 
Director’s Procedures P-3-8-A 
State Personnel Rules R-4-7 
State Personnel Rules R-4-12 
State Personnel Rules R-7-10 
State Personnel Rules R-12-21 
 
 
Action Code 335 
  
Action Code Description RETURN FROM LEAVE WITHOUT 

PAY OR 
SUSPENSION 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(g) 
CRS 24-50-137(4) 
CRS 24-50-302(1-2) 
Director’s Procedures P-5-11 
Director’s Procedures P-5-19 
Director’s Procedures P-5-23 
Director’s Procedures P-5-29 
 
 
Action Code 336 
  
Action Code Description RETURN FROM VOLUNTARY 

FURLOUGH, 
SHORT TERM DISABILITY 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(g) 
CRS 24-50-603(13) 
Director’s Procedures P-5-11 
Director’s Procedures P-5-23-A 
 
 
 



 
 
 
Action Code 401 
  
Action Code Description TRANSFER WITHIN CLASSIFIED, 

MERIT, 
JUDICIAL, NON-CLASSIFIED 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-112.5(5)(a) 
Director’s Procedures P-2-11 
Director’s Procedures P-3-15 
Director’s Procedures P-4-3 
Director’s Procedures P-4-5 
State Personnel Rules R-4-12 
Director’s Procedures P-4-23 
State Personnel Rules R-12-16 
 
 
Action Code 408 
  
Action Code Description CHANGE CLASSIFICATION, VACANT 

POSITION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(6)(b) 
CRS 24-50-109.5(2) 
Director’s Procedures P-2-4 
Director’s Procedures P-12-2 
 
 
Action Code 409 
  
Action Code Description CHANGE CLASSIFICATION, FILLED 

POSITION, 
SAME SALARY 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(6)(b) 
Director’s Procedures P-2-4 
Director’s Procedures P-2-9-C 
Director’s Procedures P-12-2 
 
 
 



 
 
 
 
Action Code 410 
  
Action Code Description SUSTAIN CLASSIFICATION (VACANT 

OR 
FILLED POSITION) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(6)(b) 
Director’s Procedures P-2-4 
Director’s Procedures P-12-2 
 
 
 
Action Code 415 
  
Action Code Description TRANSFER EMPLOYEE INTO PILOT 

SYSTEM 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 
 
Action Code 416 
  
Action Code Description TRANSFER EMPLOYEE OUT OF 

PILOT SYSTEM 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 



 
 
 
 
 
Action Code 420 
  
Action Code Description PROMOTION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 15(5) 
CRS 24-50-104(6)(b) 
CRS 24-50-112.5(5)(b) 
CRS 24-50-118(2) 
CRS 24-50-134(1) 
Director’s Procedures P-2-4 
Director’s Procedures P-2-9-A 
Director’s Procedures P-2-9-B-3 
Director’s Procedures P-3-13 
Director’s Procedures P-3-14 
State Personnel Rules R-4-8 
State Personnel Rules R-4-11 
Director’s Procedures P-4-23 
Director’s Procedures P-12-2 
State Personnel Rules R-12-31 
 
 
 
Action Code 427 
  
Action Code Description PROMOTION - PILOT SYSTEM 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 



 
 
 
 
 
Action Code 430 
  
Action Code Description VOLUNTARY/LAYOFF DEMOTION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(e) 
CRS 24-50-104(6)(b) 
CRS 24-50-118(2) 
CRS 24-50-124(1) 
Director’s Procedures P-2-4 
Director’s Procedures P-2-9-B-1 
CRS p-3-11 
CRS p-3-12 
Director’s Procedures P-4-3 
Director’s Procedures P-4-6 
State Personnel Rules R-4-7 
Director’s Procedures P-4-23 
State Personnel Rules R-7-7-B 
State Personnel Rules R-7-20 
Director’s Procedures P-12-2 
State Personnel Rules R-12-8 
 
 
 
Action Code 431 
  
Action Code Description VOLUNTARY DEMOTION, SAVE PAY 

(This action does not work and we are 
using 430 and manually adjusting the 
records to do this) 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(6)(b) 
Director’s Procedures P-3-3 
Director’s Procedures P-3-3 
 
 



 
 
 
 
Action Code 432 
  
Action Code Description DISCIPLINARY DEMOTION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-118(3)(b) 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
State Personnel Rules R-4-11-A 
State Personnel Rules R-6-2 
State Personnel Rules R-6-4 
State Personnel Rules R-6-9 
State Personnel Rules R-12-8 
 
 
Action Code 433 
  
Action Code Description DEMOTION - PILOT SYSTEM 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(h) 
CRS 24-50-112.5(6) 
CRS 24-50-145(1)(d) 
 
 
Action Code 435 
  
Action Code Description REVERSION TO CERTIFIED STATUS 

OR 
REAPPOINTMENT 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50.5-104(4) 
Director’s Procedures P-2-9-B-2 
Director’s Procedures P-4-7 
State Personnel Rules R-4-11 
 
 
 
 



Action Code 440 
  
Action Code Description REASSIGNMENT TO HIGHER RANGE 

(TEACHERS ONLY) 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(6)(b) 
 
 
Action Code 501 
  
Action Code Description SEPARATION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
Constitution Section 13(10) 
Constitution Section 15(3) 
CRS 24-50-109.5(2) 
CRS 24-50-118(2) 
CRS 24-50-118(3)(b) 
CRS 24-50-124(1) 
CRS 24-50-125(1) 
CRS 24-50-126(1) 
CRS 24-50-126(3) 
CRS 24-50-137(4) 
CRS 24-50-206 
CRS 24-50-208 
CRS 24-50.5-104(4) 
Director’s Procedures P-3-8-A 
State Personnel Rules R-4-7 
Director’s Procedures P-5-10 
State Personnel Rules R-6-2 
State Personnel Rules R-6-4 
State Personnel Rules R-6-9 
State Personnel Rules R-7-4 
State Personnel Rules R-7-5 
State Personnel Rules R-7-6 
State Personnel Rules R-7-7-B 
State Personnel Rules R-7-11 
State Personnel Rules R-7-20 
State Personnel Rules R-7-21 
State Personnel Rules R-12-7 
State Personnel Rules R-12-15 
State Personnel Rules R-12-17 
State Personnel Rules R-12-22 
State Personnel Rules R-12-24 
State Personnel Rules R-12-29 
 



 
 
 
Action Code 505 
  
Action Code Description VOLUNTARY FURLOUGH 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-109.5(2) 
Director’s Procedures P-5-23-A 
Director’s Procedures P-11-23 
 
 
 
Action Code 506 
  
Action Code Description SHORT-TERM DISABILITY 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(g) 
CRS 24-50-603(13) 
Director’s Procedures P-5-10 
Director’s Procedures P-5-11 
Director’s Procedures P-5-23-A 
Director’s Procedures P-11-22 
Director’s Procedures P-11-25 
 
 
 
Action Code 510 
  
Action Code Description LEAVE WITHOUT PAY 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(g) 
CRS 24-50-137(4) 
Director’s Procedures P-5-10 
Director’s Procedures P-5-23 
Director’s Procedures P-5-29 
Director’s Procedures P-11-22 
 
 



 
 
 
 
Action Code 511 
  
Action Code Description MILITARY LEAVE WITHOUT PAY 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(g) 
CRS 24-50-301 
Director’s Procedures P-3-16 
Director’s Procedures P-5-19 
 
 
 
Action Code 520 
  
Action Code Description DISCIPLINARY SUSPENSION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
CRS 24-50-104(1)(g) 
CRS 24-50-118(3)(a) 
CRS 24-50-125(1) 
CRS 24-50.5-104(4) 
State Personnel Rules R-6-2 
Director’s Procedures P-6-2 
State Personnel Rules R-6-4 
State Personnel Rules R-6-9 
State Personnel Rules R-12-6 
 
 
 
Action Code 602 
  
Action Code Description CREATE/CHANGE DEMOGRAPHIC 

RECORD 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 15(1-2) 
CRS 24-50-124(1) 
 
 
 
 
 



 
 
 
 
Action Code 680 
  
Action Code Description CHANGE ANNIVERSARY DATE 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-16-A 
Director’s Procedures P-3-16-B 
 
 
 
Action Code 682 
  
Action Code Description CHANGE EMPLOYEE STATUS 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(10) 
CRS 24-50-112.5(5)(b) 
State Personnel Rules R-4-9 
State Personnel Rules R-4-11 
State Personnel Rules R-4-12 
Director’s Procedures P-5-23 
Director’s Procedures P-5-29 
State Personnel Rules R-12-27 
 
 
 
Action Code 683 
  
Action Code Description CHANGE INITIAL EMPLOYMENT 

DATE/ADJUSTED 
SERVICE DATE 

 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Director’s Procedures P-3-16-A 
Director’s Procedures P-3-16-B 
Director’s Procedures P-5-23 
Director’s Procedures P-5-29 
 
 
 
 
 



 
 
Action Code 684 
  
Action Code Description CHANGE PACE RATING 

INFORMATION 
 
Relevant Sections of Colorado State Constitution, Colorado 
Revised Statutes, State Personnel Rules and Director’s Procedures: 
 
Constitution Section 13(8) 
CRS 24-50-101(4) 
CRS 24-50-104(1)(c)(II)(D) 
CRS 24-50-118(1) 
CRS 24-50-118(2) 
CRS 24-50-124(1) 
State Personnel Rules R-6-1 
Director’s Procedures P-6-1 
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